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Til: Maks 2 ons- or two-word dascritor, referaby the words
used by the smployer

‘Dutes: Dascrine th day-today work acivies. Ty hypothe-
si20 whata ypicalwork day wouid baiie. Bs spaciic and spelloul
varysinglolask hal s ikaly o bs aquesied o you

Responsibiltes: How many peope mght you supervise? Wl
magtuds of dolr responsiity wil ba on your shoudrs? To
‘whal postion wil youraport? How lossly il you bo suparised?
Wil your dcisons mpact greaty on he smpioyars fnances
andlorimege?

Qualications: Determins ha specifcsicis and background the
‘omployari sasking. Whal s neadad lodoa superior ob? Discuss
thesducaton ovel and spaciic o taining requied in dtaid
courseworc. Getdown oths very basi ings thalcreate e s
Which o necassary o do e fob

‘Cavar s val of work experienca requiad a do asuparior,nol
Justan avarage,job. Koep hrking abouthow yourbackground s
o s,

i appkcable, 1y o dascrba sama f e parsanal qualtiesthaam-
ployer might 5 sesking. Wh personaly ais, valuas, marast,
Slc. might s very el in doing a supsrir job

‘Advancemant. Youhava dantfsd th intal b far which you
o6l you are quaified. The empioyer wil bs Obsaning you for
growth as wal. 13 goss wel, whal wil your next e assin-
menk bs? Trytothnkolhow youare quaifiedior hisssas wel, bo-
Cause o smployer may be way ahead of you

Whals he ime betwesn pomations? Whal e oftraning s o-
fored (0 g you aady? At you inloresiad i doing the work and
Study t1akes o thanit b Descroa soms aara movas as wal
asupwardmoves. Keep inkingal whal e smployer s ookingfor
50 you can plan your stralegy nyour Ikerview presentaton.

"You naw havaa good feafor hs smpcyar and abater ndcation
of e b, Wi that much inormaton gong into a rlarview, you
ara wal onyour way bward geting e offr. Your axt step's to
prepare a reseralon tal ntegrales what you know aboul the
‘smployer, i posilon,and your backgrourd. The perct makch s
then nthe making,

Location: hcats tha facatn of th currenjob. Whra wauid
the next tres promotins take you? Wouid you have 1o move?
Would you ba wiing o mave? Dascrive alof e polaral poss-
bies.” hdcals your wilngnsss b maks those moves sven 11
maans sevaral gsographic moves.




Compensation: Try to get some handle on the compensation for the job. Is the range reasonable? Could you live on that salary? How fast is salary likely to increase? Is compensation tied to production, bonus, or commission? Identify the type of compensation and how it might change over time. Does the employer seek only highly motivated people? Will money compensation be low? Is that important? What about lifestyle implications?


	Resources: � HYPERLINK "http://www.careeronestop.org" ��www.careeronestop.org�, � HYPERLINK "http://www.wetfeet.com" ��www.wetfeet.com�., and other career-oriented websites.





Would you be happy with this job for a while?








