Interview Report

	Name of applicant
	
	Date of Interview
	

	Applying for
	
	Interviewer
	


Please report your interview impressions by putting in a letter A-E depending on which column you feel most appropriately reflects the trait in the first column.

	Column A
	Column B
	Column C
	Column D
	Column E
	Rating

	Appearance:

Very untidy, poor taste in clothes
	Somewhat careless about personal appearance


	Satisfactory personal appearance
	Good taste in clothes; better than average appearance
	Unusually well groomed; very neat, excellent taste
	

	Friendliness:

Appears very distant

And aloof; cool
	Approachable;

Fairly friendly
	Warm; friendly;

Sociable
	Very sociable and outgoing
	Extremely friendly and sociable
	

	Poise, Stability:

ill at ease; “jumpy”, appears nervous
	Tense; easily irritated
	About as poised as the average applicant
	Sure of herself/himself
	Extremely well composed; probably calm under pressure
	

	Personality:

Unsatisfactory for the job
	Questionable for this job
	Satisfactory for this job
	Very desirable for this job
	Outstanding for this job
	

	Conversational Ability:

Talks very little; expression poor
	Makes attempts at expression; fair job at best
	Average fluency and expression
	Talks well and to the point
	Excellent expression; extremely fluent; forceful
	

	Alertness:

Slow to catch on
	Rather slow; requires more than average explanation
	Grasps ideas with average ability
	Quick to understand perceives very well
	Exceptionally keen and alert
	

	Information:

Poor knowledge of field of interest
	Fair knowledge of field of interest
	Is as informed as the average applicant
	Fairly well informed; knows more than average applicant
	Has excellent knowledge of the field
	

	Experience:
No relationship between applicant’s background and job requirements
	Fair relationship between applicant’s background and experience
	Average amount of meaningful background and experience
	Background very good; considerable experience
	Excellent background and experience
	

	Drive:

Has poorly defined goals and appears to act without purpose
	Appears to set goals too low and to put forth little effort to achieve these
	Appears to have average goals; puts forth average effort to reach these
	Appears to strive hard; has high desire to achieve
	Appears to set high goals and to strive incessantly to achieve these
	

	Achievements:

Too low to be considered
	Substandard but possibly acceptable
	Average
	Above average and shows potential
	Outstanding
	


Eligible For Employment: (put an “x” to the left of “yes” or “no”)

	 
	Yes
	
	No


