	PROJECT: Interview Preparation-Skills Analysis

	INTRODUCTION: 

	This project is designed for students who may have not had much experience talking about themselves in an interview setting.  

This project helps you prepare for your job search and for interviewing by understanding your personal qualities as they relate to employment. If you are to engage in a successful job search, it helps to first explore various self-assessment instruments in order to identify your interests, skills, abilities, and personality type (VIPS). Now or eventually, nearly everyone will interview. You need to learn how to present key information about yourself clearly and thoughtfully.  Recruiters are trained to identify your competencies as you talk about them in an interview. What do you want them to know? They can only learn as much as you tell them.

Recruiters are going to be probing into your background to see if you are the most qualified candidate for their position. This project will help you become comfortable discussing your experiences, values, interests, and abilities and how they relate to your potential job.

	 INSTRUCTIONS:

	Read Chapter 2 in the textbook. Page and figure numbers listed with the project refer to the textbook Career Planning Strategies: Hire Me!, (5th Edition).

Complete ONE of the options below, following instructions carefully to include all components.

A. Use Skills Inventory for professional positions, Figure 2.9; include it with your project.

B. Rank your 12 top skills. List them in your project.

C. Select your four top skills out of the list of 12 that you selected and write a page on each. Discuss how the skill was acquired, how you assess your level of competence and what you have done to develop this skill further (use past experiences, applicable education and stories).

D. You might want to take some of the self-assessment instruments and tests mentioned in the textbook and in the www.careeronestop.org website.

This preparation is very important in preparing responses to Behavior-Based Interview Questions.


	Turn In:

	· Skills Inventory

· Top 12 ranked skills

· Commentary on four skills—one page per skill

· Copy of results of any self-assessment tests you took.


