	PROJECT:  Interview Preparation: Personal Qualities 

	INTRODUCTION:

	This project will help you prepare for interviewing by understanding your personal qualities as they relate to employment.  Part of engaging in a successful job search is understanding yourself and being able to talk about yourself in a way that gives interviewers confidence that you know who you are and where you are going. Nearly every interviewer before your interview will prepare a list of questions that they feel will from you information that will give them an understanding about how well you might perform if given an internship or job.  To evaluate you and to share their opinions with others (superiors and peers) most of them are asked to complete an evaluation form acceptable to the organization of the specific type of employment that you are seeking.
You need to be able to discuss who you are and what kind of environment you work in successfully in an intelligent and thoughtful way.  They are not expecting you to be egocentric and brag about all of your accomplishments but they do need to learn about your accomplishments another personal characteristics that well assist in their evaluation of your complete set of credentials.  Becoming comfortable doing this is one of the basic skills you must acquire to become successful at interviewing.


	Instructions for Option B:

	Your Personal Descriptors 
A. Using the Personal Descriptors list (also Figure 2.12), rate each descriptor with a number value (1 through 4), trying to balance the groupings equally.

B. List the descriptors you ranked as 1’s (strongly descriptive).

C. List the descriptors you ranked as 2’s (moderately descriptive).

D. Write three to four separate autobiographical stories or situations (totaling three pages) that reveal/communicate these qualities.

These descriptors will become very valuable to you as recruiters and managers ask you to describe yourself. These tests assist you in identifying traits that managers want you to discuss.


	Turn In:

	· Completed Personal Descriptors list

· Separate listings of 1’s and 2’s descriptors

· Three pages of situational stories


