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	LETTER OF RECOMMENDATION
To:

Whom It May Concern

From:

C. Randall Powell, Ph.D.

Assistant Dean and Professor of Business Administration

Kelley School of Business

Email: powellc@indiana.edu
Date:

(month, day, year)
Re:

Recommendation for (your name)
(Your name) recently requested that I write a letter of recommendation that might be helpful for use both for employment and educational purposes.

I regularly teach Human Resources Management courses to international BBA and MBA students at the Helsinki School of Economics and Business Administration in both Helsinki and Mikkeli, a community just north of Helsinki. My classes tend to be small and, given the nature of the class, I usually get to know most students quite well. I have been teaching there several years so I understand the culture and the differences between students. I also hold an honorary doctorate degree from the school.

(Your name) took the HRM class at the HSE while enrolled in the International Program during the time below.

Date: (month, day) to (month, day, year) 
(A 3-week intensive class of 8- to 10-hour days)

(Your name) performed exceptionally well in class and earned the grade of “A.” The grade is based upon a series of written projects, a case write-up, class participation, and several short objective quizzes. The preparation for class was always thorough, well thought out, and delivered in a professional manner. I was pleased with the leadership role that was frequently taken in class.

(Your name) is intellectually strong and one of the hardest working students that a professor could want in a class. This class is very time consuming and demanding as I require students to write resumes, cover letters, employment advertisements, job descriptions, mock interviews evaluations, peer reviews, performance appraisals, and case reports. The participation in this hectic environment was excellent.

A central part of the class is a hypothetical case where an international commercial real estate developer is opening many new “Service Centers” throughout Finland as a prototype for expansion into Russia’s vast economy; a realistic but challenging situation for the class. The goal is to create an HRM plan (job descriptions, strategic plan, mission statements, employment strategy, training, performance management, etc.) for the new Finnish operations that can be mirrored in Russia later. Case discussions are put on a website daily for class to review and critique. Every person presents a PowerPoint presentation several times in class.

(Your name) participated in a team of (insert number) members and presented and defended business decisions on the (insert company name) human resource team.

From here you must insert several sentences in at least 2-3 paragraphs. You will want to emphasize the following attributes:

· Teamwork
· Leadership

· Accomplishments

· Prior Work Experiences

· Communication Skills
· Language Concerns

· Outside Class Activities

The class, and (your name) in particular, prepared for a 2- to 3-hour final class presentation that was made to senior executives at the real estate development firm which is owned by a well-known energy firm. This end-of-class event requires students to consult with team members of ten functional teams so every report is internally consistent.

(Feel free to add any points here that described your role in the final exercise.)
I am pleased to recommend this student to you. There is no doubt about intellectual abilities, desire to excel, ability to contribute in a team environment, and competitiveness. The assigned projects in both the team’s mission and individual goals was well above average.

For verification of degree completion, transcripts, and official records, you will need to contact the Dean at this location:

Dean

Helsinki School of Economics and Business Administration

International BBA Program

Lonnrotinkatu 5

50100 Mikkeli

Finland

Telephone: +358 (15) 2044 212
http://www.mli.hkkk.fi
Please feel free to contact me again if you need additional information.
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