	Grading Scale – Professional Career Development

	Activity
	Points
	Number of Events for Which

You May Gain Points

	SCOOP Sessions (15 lectures)
	15
	Maximum: 15

	Lecture Attendance 
	15
	Maximum: 15

	Career Center: Discussion Sessions
	(no class points)
	No Minimum OR Maximum

	Projects
	(usually 30 points each)
	Minimum: 5
	Maximum: 12

	

	PROJECTS

	
	Employer Resume (REQUIRED!)

	
	Interview Skills Assessment

	
	Interview Preparation-Personal Qualities

	
	Self-assessment: Personality Type

	
	Interview Preparation-Interests

	
	Interview work values assessment

	
	Analyzing Your Professional Academic Field

	
	Constructing Your Career Profile

	
	Job Descriptions

	
	Professional Correspondence

	
	Conducting the Mock Interview

	
	STARS for Behavioral Based Interviews (BBI)

	
	Shadowing a Professional Career Mentor

	
	The Telephone Interview

	
	Employer Profile

	
	Professional Ethics

	
	Internship Internet Search

	
	The Independent Job Search

	
	Create Your Own Project

	
	Internet Career and Job Research

	
	Network partner database creation

	
	Professional Career Portfolio (REQUIRED!)

	REMINDER: Projects Employer Resume and Career Portfolio are REQUIRED projects.

Career Portfolio must be submitted AFTER you have submitted all other desired projects.

	

	Grade Ranges

	10.0
	540 and above (includes 8 passing projects-240 points plus 300 attendance points)
	Late projects
WILL NOT be accepted except by special permission from your Instructor/Career Counselor and then can only earn 15 points.

Projects due an end of class.

	9.0
	480 (includes 7 passing projects-210 points plus attendance points)
	

	8.0
	420 (includes 6 passing projects-180 points plus attendance points)
	

	7.0
	350 (includes 5 passing projects-150 points plus attendance points)
	

	Less than 7.0
	Less than 350 (or higher but without 5 passing projects)
	

	

	       No points are assigned for more than 12 projects without advance permission.

       You must complete 8 projects with “pass” status and earn 540 points to earn an “A” grade for the course, etc.

	

	Additional Requirements: Satisfactory completion of Projects Employer Resume and Career Portfolio

You should use some type of form similar to this to keep track of your attendance grades


